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ICE HOACH 
V e ding tac van thu', lint trfr nam 2017 cfm S& Y t thanh phi; Ba Ning 

Can cir Quyat dinh se 102/QD-UBND ngay 06 thang 01 nam 2017 tha ChU tich 
UBND thanh pho v viec ban hanh Ke hoach cong tae van thu, ltru trtt nam 2017 dm 
thanh phi; DA Nang; 

Can cir Cong van só 88/SNV-CCVTLT ngay 11 thang 01 nam 2017 tha Ser NOi 
vu ye viec trien khai xay dung va time hien Ke hoach ding tac van thu, ltru trG nam 
2017; 

Can th vAo tinh hinh thuc te ding tac van thu, hal trek cila Ser Y t4 thanh phe DA 
Nang, Chanh Van phong SO Y t8 thanh phO xay dung Ke hoach ding tac van thu, ltru 
trU nam 2917 cam SO nhu sau : 

I. NOI DUNG CONG VIEC 

STT Not dung cling viec 
Thiri gian !wan 

thanh 
Ghi chi 

1 Tuyen truyaen, ph 0 bin phap Wilt ve cling tic van thtr 

a) 

- Tip Mc kien toan he thong to chirc, 
cling Co, an dinh nhan sr, bo sung bien 

• A che de thuc hien cong tac van thu, Mu 
trit 

Trong nam 2017 

b) 
- Cir can bOtham gia cac lop dao tao, boi 
throng nghiep vp cong toe van thu, lint 
tilt 

Trong nam 2017 

2 Cong tfic xay chyng, ban hanh va thyt hien van ban 
a) Ban hanh cae van ban lien quan den clang tic van thu, km frit 

- ,Ra soat, sira deli, b8 sung, thay the the 
V.ariban ve Gong Cac van thu, Mu tri.1 nhu: 

• .4.• 	• 
..danh  num thanh phan tai lieu; bang thoi 
han bao quan tai lieu. 

Qu9 W2017  

Cac phong ban 
chuyen men 
tha SO ding 

thgc hien 

- Ban hanh danh rime ho so chinh third • 
Thang 04/2017 _nam 2016, ban hanh danh mac ho so chi 

kin nam 2017 
b) Danh gia, xep loai ket qua thue Men  ding tac van dux, luu frit nam 2016 

:- Thuc hien danh gia xep loai cong tac Cac don vi 



van thy, lint tat nam 2016 true thuOc VP 
clang thgc hien 

3 Thwc hin nhitIn Ng) vfin due, km frit 
a)  Du tu kinh phi, ca se vat chat 

- Tang cuerng dau tu kinh phi, nan.g cap 
cac trang thiet bi, phuang ti'en phicic vu 
;Ong Mc van thu, Mu tra vã du tu trang 
thiet bi cho viec  hru trd, bao quan tai lieu 
nhu: gia ke, cap dung Milieu, bia h6 sa... 

Trong nam 2017 

b)  Thgc hie:n cac nghiep vi dm ;Ong tac vAn thu, km till 

- Chi dao can b8, Gong chirc, vi'en chirc 
lap he so c6ng viec va giao nOp 116 so 
;Ong viec nam 2016 

Trong nam 2017 

Tat cã cac 
citing viec,da 

giai quyet 
xong du dugc 
lap ha sa theo 
diang quy dinh 

- Thanh lap To kiem tra c6ng tac lap h6 
so Gong vie; dinh kY hem tra cong tac 
lap h6 so ;Ong viec dm can be, ;Ong 
chirc, vi'en chirc 

Thang 3, 7, 11 
nam 2017 

- Thtm hien thu thap Milieu Mn han nOp 
ltru hinh thanh tit nam 2016 ve trinit van 
lull tiff ea quan 

Hoan thanh tritely 
thang 9/2017 

- Thgc hien viec he th6ng h6a Milieu 
trong kho hm tra doi veri tai lieu da lap 
he 

 
so' hoan chinh 

Trong nam 2017 

Tai lieu da' lap 
hel so hoan 

chinh duct he 
theng hoatheo 
dung quy dinh 

- Thtrc hien viec chinhlY tai lieu km tilt Trong nam 2017 

- Thgc hien s6 hea Milieu km tilt giay Trong nam 2017.  

-Thuc hien Gong tac xac dinh gia tri, 
Trong nam 2017 

Xac dinh gia 
tri Milieu, tiou 

Hy Milieu 
&mg trinhtu, 

thil Mc quy 
dinh 

My tai lieu het gia tri theo .dUng tieu M 
quy dinh 

c)  l'ing dung ;Ong nghe thong tin trong ceng tac van thu, Km tilt 

-Thuc hien chili IcY se dm ca quan Trong nam 2017 
That hien doi 

, 
veri mOt so loai 



OC 

4701)  
.449 
. Kim Yen 

3 

van ban di ctia 
co quan 

- ting dung Mt phAri mem Quan 1' van 
ban va va dieu hanh vao c6ng tac van thu 

Trong nam 2017 

- Trien khai (mg dung phan mm c6ng 
tac luu tilt dimg chung dm thanh ph6 

QuY 1/2017 

- Thvc hien viec soan thao va ban hanh 
van ban, quanly van ban di, van ban den, 
quan 15,  va sir dung con dAu theo dimg 
quy dinh elm Nha nuot 

Trong nam 2017 
Van phong Ser, 
cac dan vi trtrc 

thuOc 

- Thvc hien bao quan an toan va phtic vu 
tra ciru, sir dung he so, tai lieu dang bao 
quan tai 1Cho ltru Wit hien hanh da ca 
quan 

Trong nam 2017 

4 Ban cao thang ke cor so', tang hcrp dam 2016 
- Boo cao theng ke co seY, t6ng hyp bao 
cao theng ke ccx sar ye c6ng tac van this, 
lull frit nam 2016 giri Ser NOi vn 

15/01/2017 
Thtre hien bao 
cao trvc tuyen 
tren phAn mem 

A - Bao cao thong ke tong hgp ve cong tac 
van this, kin frit nam 2016 giri Set Nei vu 

30/01/2017 
Thvc hien bao 
cao trtrc tuyen 
tren phAn mem 

IL TO C1117C URIC HltN 
1. Van phong SO chit Ong trien khai thvc hien ke hoach, theo dOi, don d6c, 

kiem tra cac Phong chuyen mon thtro hien va hoan thanh t6t ode nOi dung, dam bao tien 
d'6 va tiled gian hoan thanh dung ke hoach. 

2. ThU truang cac don vi tux thuOc can dr k hoach nay va tinh hilt thvc t6 tai 
don vi xay dting 1{6 hoach &Ong tac van this, hru frit nam 2017 phii lig!) ved don vi 
minh. 

3. Trong qua trinh thvc hien, neti c6 vutng mac, tra ngai cac don vi kip thai bao 
cao Chanh Van pining d dieu chinh, b6 sung kip thin. 

Nhan duvc Ka' hoach nay de nghi cac phOng chu en mon va cac don vi tivc 
thuOc trien khai thtrc hien./.Jk  

Noi 
- Bs.Yen- Giam dee SO (de ban cao); 
- Cac phOng chuyen mon; 
- Cac don vi true thuOc Sef; 
- Luu: VT, VP. 
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